ARES Connect
Changing A Single Instance in A Recurring Event
This is just for ECs.
The monthly ARES Meeting will be on the first Wednesday Night every month.
The Weekly ARES Net will be on Tuesday Evening at 8:00PM
Except… And you can put your own exception here like the room isn’t available or there is training on
Net Night.
If you could see the entire year and everything that would happen to your carefully planned Calendar
then you probably would be rich from predicting the lottery numbers.
When you do anticipate having an event at the same time through out the year you would create the
event as a Recurring Event. When it is a Recurring Event the Recurrence Master takes Date, Time,
Descriptions, out of the Calendar Entry and puts them in a special spot. What you want to do when you
want to change only one event occurrence is “Detach From The Recurrence Master”.
Here is a set of instructions to do that.
1. Log onto ARES Connect and click on your “Admin” button.
Remember the URL for ARES Connect is https://arrl.volunteerhub.com/lp/epa
2. You can find the event that you want to modify by scrolling down through the Calendar or use the
instructions found in the PDF named:
“ARES_Connect_07_Ecs_Seeing_Only_Your_Events_2019-05-22”
When you find the Event that you want to modify just click on it to open it.
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3. When the item is displayed click on the “Edit” tab. This will open the this event for editing.
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4. Take notice of the items marked “Detach...”. These are items stored in the Recurrence Master. Click
on the “Detach...” checkbox to make this item unique to this date of the event.
If you click on the “Detach Times” then the Date/Times for this Event become just like a Single
Occurrence.

You can now change the Date and Time for ONLY this occurrence of the Event.
If you don’t want to change this particular item then just uncheck the “Detach...” checkbox and it will
revert back to the Recurrence Master.
4. When you complete the changes be sure to scroll to the bottom of the page and click on the “Save
Event” to record the changes.
You can modify any of the details about this single event without affecting the other events governed
by the Recurrence Master. Just select the appropriate “Detach...” for the details you want to change.
If you have a change to make that affects every date of the event such as a meeting time change then
make the changes in the Recurrence Master for the Event.
73,
WT Jones
WN3LIF
ARRL Amateur Radio Emergency Service
wn3lif@w3luz.org <--Eastern PA District 3 District Emergency Coordinator
Eastern PA District 2 Acting District Emergency Coordinator
Eastern PA Assistant Section Emergency Coordinator
http://www.w3luz.org
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